Fontmell Magna Under Fives Pre-school admission/registration form
Child’s Details
	Date of birth 
	
	Gender
	M / F

	Childs Full Legal first names
	
	Surname
	

	Birth certificate 

Details 

Number:
	
	Details checked by:


	

	Address
	                                          Postcode

	Preferred choice of name if any
	


Name of First Parent/Guardian Living at Home Address Above
	Title
	
	First name
	
	Surname
	

	Relationship to child
	
	Parental responsibility?
	Yes / No

	Home telephone number
	
	Mobile phone number
	

	Email address 
	
	Work telephone number
	

	Work place
	
	


Name of Second Parent/Guardian

	Title
	
	First name
	
	Surname
	

	Relationship to child
	
	Parental responsibility?
	Yes / No

	Mobile telephone number
	
	Work telephone number
	

	Workplace
	
	Address (if different)
	


	Other children in the family 

Name(s) and date of birth

	


Emergency Contact Details
	Name of doctor
	
	Telephone number
	

	Practice address
	

	Other local contacts in case of emergency or illness at pre-school

	Name(s) Relationship to child


	1.

2. 


	Telephone number(s)


	1.

2.

	Emergency Password
	
	Only authorised persons will be allowed to collect your child
	


Supplementary Details
	Has your child had any serious illnesses or injuries?  
	Yes/No Details 



	Has your child completed an immunization program to date?
	Yes/No Details



	Has your child any medical conditions?
	Yes/No Details



	Does your child have any additional needs?
	Yes/No Details



	Is your child on any medication?


	Yes/No Details

	Does your child have any special dietary needs?


	Yes/No Details

	Does your child have any fears?
	Yes/No Details



	Does your child have any allergies?
	Yes/No



	Are you in receipt of Disability Access Fund?
	Yes/No



	Languages spoken at home
	

	Has your child been referred for speech and language, or have you concerns, if so please state
	

	Please state child’s religion/culture
	

	Has your child attended any other pre-school or group before?

	Yes/No Details




Do you give permission for: (please circle yes or no)

	Your child to participate in any local outdoor activity that we may have decided to do during the session your child attends.
	Yes/No Details 



	Photographs and videos to be taken as a record of activities for courses or as a personal

records for Fontmell Magna Under Fives.
	Yes/No Details



	Your child to be included in recorded observation for training courses, and subsequently and any external caring agencies, or school, if necessary.
	Yes/No Details



	For a member of staff to apply sun cream supplies by yourself to your child if necessary.
	Yes/No Details



	For a member of staff to apply any plasters supplies by Fontmell Magna Under Fives if deemed necessary.
	Yes/No Details

	On our website/Facebook page we have photographs of the children engaged in activities at preschool, do we have your consent to include your child

	Yes/No Details


I consent to any emergency medical treatment necessary during the running of Fontmell Magna Under Fives. I therefore authorise the Supervisor or Deputy to sign on my behalf, any written form of consent required by hospital authorities should the delay required to obtain my signature be considered by the authority concerned to be likely to endanger my child’s health and safety.
This is on the understanding that every effort shall be made to contact me: YES/NO
Any information given to the pre-school as part of this application/registration form will be treated with the strictest of confidence. Any Data collected will be, fairly and lawfully processed, for limited purposes, adequate, relevant and not excessive, accurate, not kept longer than is necessary, processed in accordance with the data’s subject’s rights, held securely and not transferred to other organisations unless required to do so by Ofsted, health and safety legislation or other legal obligations.
Equality Statement
This setting will treat all people equally and with respect, value and celebrate their individuality. Any incident will be recognised, recorded and challenged in such a way as to promote a positive outcome for all.
Are you aware of the following?
	You are not permitted to bring in Mobile phones or cameras to pre-school.
	Tick box



	All information to parent/carer will be via a notice board, Famly or newsletters etc on a regular basis and prompt action will be taken if any concerns are raised.
	

	All fees will be paid monthly once invoiced by the manager on Famly. If fees are unpaid for 4 weeks the Committee will ask for complete payment. 
In cases of hardship, parents are asked to discuss in confidence with the pre-school manager or the treasurer. We request two weeks’ notice of termination if required. If not given, you will be billed for on a final bill.


	

	If staff have cause for concern or suspicion about child abuse, we will seek advice from Children’s Health and Disability Team (CHAD)

	

	All the preschool policies and procedures are available for inspection by the parents upon request. Most of our policies are available on our website

	

	If a parent or main carer is unable to collect their child/ren, they must inform pre-school staff by telling them in person or Via phone call. No child will be allowed to leave the premises with person or persons unknown.


	

	Records will be kept containing details about their child including relevant health and diet information, parents/carers and/or emergency contact details, child protection records if applicable and any appropriate signed forms.


	

	Any problems which cannot be satisfactory resolved between parents and staff may be referred to the committee, in line with Fontmell Magna Under Fives complaints procedure.  
	

	If you are more than 10 minutes late, you will be charged for the next session unless you have let the Preschool know.
	

	It is your responsibility to update the relevant information as and when necessary
· Contact details, Allergies or medication needs.
	

	All staff are aware of the need to maintain confidentiality about matters concerning families and children.
	

	That at all Parents/carers are requested to behave in a polite and appropriate manner when dropping off or collecting their children.
	

	We are a charity committee run pre-school, without the management committee we will not be able to operate, would you like to join our committee?
	


	Signature
	
	Date of registration form completed
	


