Fire Drill Procedure
In the event of a fire, the procedure to be followed is displayed where staff, parents and children can see it.
On discovering a fire, calmly:

· Raise the alarm by pressing call point in foyer. 
· Immediately evacuate the building.
· Check all rooms, toilets, corners etc.

· Using the nearest exit lead the children and adults to the assembly point which is at St. Andrews school playing field gate or in car park.
· Close all doors behind you.

The Preschool Manager is to:

· Pick up the mobile phone and Ipad (for Famly register)
· In a safe place, clear of the building telephone Emergency service – Dial 999 and ask for the Fire Service
· Check the children/adults/staff against the register
· Do not try to collect personal belongings on evacuating the building.

· Do not attempt to go back in and fight the fire.
Designated member of staff who co-ordinates with the above policy: 

Lauren Ballard

Signed:

Designated Deputy member of staff who co-ordinated with the above policy:

Wendy Pankhurst

Signed:

Role of signatory: Chairperson
Signed on behalf of the management committee:

This Policy was adopted on 01/02/2022 to be renewed annually.
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